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Generating the FOB Code

You must get a FOB code at the start and end of your shift. If you perform

multiple services, you will need to get a FOB code at the beginning and end
of each service completed.

Be sure to have something to write your FOB codes on, along with the

employer, date, time, and service performed for each FOB code check in and
check out pair.

1. To generate a FOB code, hold the FOB with the screen facing you and the
button on top. This large button on top is Button 1.

Button 1

LCD Screen
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2. When Button 1 is pressed, the LCD screen will display the starting screen,
showing nine zeros (this is where the FOB code will be displayed), as well
as the Date, Time, and battery level on the top.

3. After you see the starting screen (as shown above), press the top button
(Button 1).

4. The screen will flash numbers and then show the FOB code
(an 8-digit number). This is the number you will enter for your EVV
(electronic visit verification) requirement.
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Add the date, time and check the box if it is AM or PM on the FOB Timesheet.
Press down on Button 1 on the FOB Device.
Write the FOB code on the FOB EVV Timesheet.
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The code will disappear after 1 minute, if you did not write down the code, press
Button 1 again and write down the number that shows.
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Punching Out On A Paper Timesheet - Using FOB Device

To punch out write the following on the same line you previously punched in on:

1. Add the date, time and check the box if it is AM or PM on the FOB Timesheet.

2. Press down on Button 1 on the FOB Device.

3. Write the FOB code on the FOB EVV Timesheet.

4. The code will disappear after 1 minute, if you did not write down the code, press

Button 1 again and write down the number that shows.

o

Write the your total number of hours worked

6. Lastly write the service code for your visit.
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